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Summary of Role

The Media Assistant will be part of the Communications team, working closely with the Communications and Engagement Manager on the Mission’s outbound messaging, particularly in terms of video content.
The successful candidate will get to know EMF workers across Europe and produce the necessary videos for both outbound marketing and internal needs.  He / she will have a heart for the work of the gospel in Europe, and a passion for sharing EMF’s ongoing story with supporters, using the means available.

1. Meet our Missionaries videos
EMF’s Meet our Missionaries videos are generally released monthly, and are an important part of the work carried out by the Church Engagement Team.  They need to be updated as regularly as possible.
2. Marketing videos
EMF needs to maintain its YouTube, social media and online presence with up-to-date videos about who we are, our work, and any special projects.  These videos can also be used during deputation meetings.  There are also videos that are used at conferences – the Media Assistant will liaise with the relevant parties to record and edit these.
3. General communication support
The successful candidate will at times be required to offer support in other areas such as: website maintenance; assisting at webinars / other online events and other tasks as directed by the Communications & Engagement Manager. 

Christian profession
Candidates should be professing evangelical Christians who are in agreement with our doctrinal basis and policy statements and who are in good standing with their home church. We would normally like their church to be supportive of their application, with one of the referees being the minister or elder of the church.

Required Skills
The successful candidate will be experienced in capturing and editing modern, engaging, and compact videos that express the vision and heart of what EMF does. They will have good eye for detail, and be good at meeting deadlines and keeping all the relevant parties informed of progress.  They must be a team player, in tune with the overall goals and needs of not just the Communications Team, but the wider EMF HQ team.


Desirable Skills
Experience with webinar / podcasting programmes is helpful, and knowledge of AV equipment for events where he / she may be asked to lend a hand. Experience with website management and maintenance would be beneficial. It would also be helpful if the candidate has some knowledge of mission, particularly in Europe, and some understanding of the cultural differences throughout our continent.

Location
Our offices are located at 41 The Point, Market Harborough. However, this is a remote role, operating as part of the remote-working HQ team. Occasional travel, mainly within the UK, may be required.

Flexible working arrangements
We can offer some flexibility in working arrangements.

Holidays
25 days per year plus 8 public holidays full time equivalent (FTE).
 
Working hours
You will normally work 22.5 hours per week, between the hours of 9.30am and 5.30pm. Normal working days will be set with your line manager.  Occasional evening / weekend work may be required, with time off in lieu.

Job Summary
Job Title:		Media Assistant
Job Type:		Part-time (22.5 hours per week), permanent
Eligibility:		Candidate must be UK based and eligible to work in the UK
Salary:		£ 28,500 FTE
Contact:		Alison Woodrow (alison.woodrow@europeanmission.org) or 07917002909
The European Mission Fellowship is a Registered Charity (no. 1071823) and Company Limited by Guarantee (no. 3631207) registered in England and Wales.
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