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Application Form:
Church Operations Administrator (2026)
Please complete this application form in full, in a different font colour. Incomplete applications will not be considered.
1. [bookmark: _zidixfu2h1to]BASIC INFORMATION
A. Your details

Name:

Address:

Postcode:

Phone:

Email:

Sex:

Marital status: 		Married / Divorced / Single

Date of birth:
B. [bookmark: _obvz8px9oj35]Education and training
Please give details of primary, secondary and extra-educational training, or refer us to the relevant section of your CV. Please include grades, dates and the names of institutions/schools. 

	




C. [bookmark: _qhulv5cexz75]Qualifications
Please give details of any professional or tertiary education qualifications or vocational placements, apprenticeships or training, including grades, dates and names of institutions or employers, or refer us to the relevant section of your CV. 

	



D. [bookmark: _97j1ykgd1f2u]Employment history
[bookmark: _itppkk92vaqm]Your current or most recent employer

Name of employer:

Address:

Postcode:

Job title:

Pay:

Length of time with employer:

Reason for leaving (or reason you are considering leaving, if still in employment): 

Duties: 

	




[bookmark: _81dqi68kkna8]Previous employers
Please tell us about other jobs you have done and about the skills you used or learned in those jobs. Please include dates and details of previous employers and reasons for leaving, or please refer us to the relevant section of your CV. 

	




[bookmark: _2hk78iv0b9mh]Periods without formal employment
Please detail any periods when you were not in formal employment. What did you do? 

	






E. [bookmark: _ojwn8qfpdqo4]Interview arrangements and availability.
If you have a disability, please tell us if there are any reasonable adjustments we may wish to make to help you in your application or with our recruitment process.

	[bookmark: _Hlk165446831]





Are there any dates when you will not be available for interview?

	





When could you start serving with us in formal employment?

	




F. [bookmark: _l4j9qclj5v1t]Confirmations 
Are you a Christian who is willing in principle to join the church family as a member?        Yes / No

Do you need a work permit to work in the UK? 						Yes / No

Please note that you will need to supply proof of your right to work in the UK as part of your application. Normally, a photocopy of your British passport will suffice. 

Do you currently hold an enhanced DBS check?						Yes / No

Are you currently part of the DBS update scheme? 					Yes / No

Please note that any offer of employment is also conditional on a satisfactory enhanced DBS check and a full right to live and work in the UK.
G. [bookmark: _t2k2hyav6xgs]References
Please give the names, roles and contact details of 2 people who we can ask to give you a reference. Please obtain their consent in advance and provide them with the guidance set out below. We may ask them for references before an employment offer is made. We will not ask your current employer until we have your permission. 
[bookmark: _w5ptqqnrjpr0]Referee 1
	




[bookmark: _pqe75yp8cjmd]Referee 2
	





Guidance: Please provide a reference from a church leader who has known you for not less than two years. Ideally, the other reference will come from a former/current employer or tutor who knows you well. References should cover (1) your character, (2) skills and (3) previous service (including employment, where relevant and if known to the referee). Referees should specify how and for how long they have known the candidate. References should give more than superficial or general insight, should include specific examples if possible, and should be expressed in terms of the role requirements. Referees should specify any weaknesses or areas for development. While more detail is welcome, a single page of text is sufficient. We understand referees may not be in a position to fulfil all these requirements. We cannot accept references from family members.


2. FURTHER INFORMATION
A. Role-specific Questions and Supporting Statements

1. Please tell us why you applied for this job and why you think you would be a good fit for this role. In your answer, please bear in mind the criteria set out in the job description. It is important that you are honest if you do not (yet) match with them. This will not necessarily disqualify you from consideration. 

	[bookmark: _Hlk165388592]





2. This role requires (i) skill in careful and gracious handling of people and confidential information, and (ii) an ability to balance being part of a community with serving in that community in paid employment. Please tell us how you would go about this. 

	[bookmark: _Hlk165881977]





3. Bethel’s vision is to see people believe, belong and grow more in Jesus, and to see more people believe, belong and grow. Where do you feel your gifting and calling fit with this vision? 

	






B. Other questions

Have you ever stepped down from a ministry, office or employment for reasons of conscience or conduct, or been stood down for these or other reasons? Have you ever been under the discipline of the church or church leadership? Have you been divorced? If so, please tell us about your experience in such detail as you consider appropriate.

	[bookmark: _Hlk165879684]





Is there any pattern of conduct or behaviour in your life, or event or incident in your life for which you are responsible, that would bring the Church or the Lord Jesus into disrepute?

	






Are there any other matters that you would like us to consider as part of your application?

	





C. Declaration

I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.

I confirm my agreement with the FIEC doctrinal basis and ethical statements, and the Bethel Statement of Faith as set out on the church website. I understand that any offer of employment will be conditional on my agreeing to and upholding the conditions of membership and Bethel’s doctrinal basis and ethical statements and constitutional documents, in due course. 

I consent to Bethel Baptist Church, Farnham using and storing all information and data I supply during the application process for the purposes of recruitment for this post, and in satisfaction of Bethel Baptist Church Farnham’s legal obligations under applicable data protection legislation.

I understand that the sending or completing of this application form does not constitute an offer or contract of employment, which is subject to a separate employment contract.

Name:

Signature:


Date:
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