The Branch Trust (CIO) Application Form – Charity Administrator
Closing Date: 24 April 2026 Please complete this form and return it together with your CV to: Emma Kennedy – Emma.kennedy@thebranchtrust.org

[bookmark: personal-details]1. Personal Details
Full Name: ___________________________
Address: ___________________________
Postcode: ___________________________
Phone Number: ___________________________
Email Address: ___________________________

[bookmark: right-to-work]2. Right to Work
Do you have the right to work in the UK?
☐ Yes ☐ No

[bookmark: education-and-qualifications]3. Education and Qualifications
Please provide details of relevant qualifications (including dates):
	Institution
	Qualification
	Subject
	Dates

	
	
	
	

	
	
	
	



[bookmark: employment-history]4. Employment History
Please list your most recent role first:
	Employer
	Job Title
	Dates
	Key Responsibilities

	
	
	
	

	
	
	
	



[bookmark: supporting-statement]5. Supporting Statement
Please explain how your experience, skills, and personal qualities make you suitable for this role.
(Please refer to the job description and person specification. Max 1,000 words)




[bookmark: experience-and-skills]6. Experience and Skills
Please provide examples of the following:
a) Organisational and Administrative Experience (Experience managing operations, systems, or administrative processes)

b) Governance and Compliance (Experience supporting charity governance, policy, or regulatory compliance)

c) HR or Team Support (Experience with staff or volunteer administration, recruitment, or onboarding)

d) Data and IT Systems (Experience with data management, CRM systems, or IT administration)


[bookmark: christian-faith-commitment]7. Christian Faith Commitment
This role has a Genuine Occupational Requirement for the post-holder to be a practising Christian.
Please describe your Christian faith and how it influences your work and approach to this role.
(Max 300–500 words)




[bookmark: additional-information]8. Additional Information
Do you hold a full, clean UK driving licence?
☐ Yes ☐ No
Are you willing to undergo an Enhanced DBS check?
☐ Yes ☐ No
Please provide any additional information you feel is relevant:



[bookmark: references]9. References
Please provide details of two referees (one must be your most recent employer):
Referee 1 Name: ___________________________
Relationship: ___________________________
Organisation: ___________________________
Email: ___________________________
Phone: ___________________________
Referee 2 Name: ___________________________
Relationship: ___________________________
Organisation: ___________________________
Email: ___________________________
Phone: ___________________________

[bookmark: declaration]10. Declaration
I confirm that the information provided in this application is true and complete to the best of my knowledge.
Name: ___________________________
Signature: ___________________________
Date: ___________________________
